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Introduction 

1. Under section 75 of the Northern Ireland Act 1998, NILGOSC is required to 
have due regard to the need to promote equality of opportunity: 

• between person of different religious belief, political opinion, racial group, 
age, marital status or sexual orientation; 

• between men and women generally; 

• between persons with a disability and persons without; and, 

• between persons with dependants and persons without. 

Without prejudice to the obligations set out above, NILGOSC is also required 
to: 

• have regard to the desirability of promoting good relations between 
persons of different religious belief, political opinion or racial group; and 

• meet legislative obligations under the Disability Discrimination Order. 

2. A list of all the main groups identified as being relevant to each of the Section 
75 categories is provided at Appendix A. 

3. This form should be read in conjunction with the Equality Commission’s 
revised Section 75, “A Guide for Public Authorities” April 2010 which is 
available on the Equality Commission website (www.equalityni.org). 

4. Staff should complete a form for each new or revised policy for which they 
are responsible (see page 6 for a definition of policy in respect of Section 75). 

5. The purpose of screening is to identify those policies that are likely to have an 
impact on equality of opportunity and/or good relations and so determine 
whether an equality impact assessment (EQIA) is necessary. Screening 
should be introduced at an early stage when developing or reviewing a policy. 

6. The lead role in the screening of a policy should be taken by the policy 
decision-maker who has the authority to make changes to that policy and 
should involve in the screening process: 

• other relevant team members; 

• those who implement the policy; 

• staff members from other relevant work areas; and 

• key stakeholders. 

A flowchart which outlines the screening process is provided at Appendix B. 
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7. The first step in the screening process is to gather evidence to inform the 
screening decisions. Relevant data may be either quantitative or qualitative or 
both (this helps to indicate whether or not there are likely equality of 
opportunity and/or good relations impacts associated with a policy). Relevant 
information will help to clearly demonstrate the reasons for a policy being 
either ‘screened in’ for an EQIA or ‘screened out’ from an EQIA. 

8. The absence of evidence does not indicate that there is no likely impact but, if 
none is available, it may be appropriate to consider subjecting the policy to an 
EQIA. 

9. Screening provides an assessment of the likely impact, whether ‘minor’ or 
major’, of the policy on equality of opportunity and/or good relations for the 
relevant categories. In some instances, screening may identify the likely 
impact to be none. 

10. The Commission has developed a series of four questions, included in 
Section 3 of this screening form with supporting sub-questions, which should 
be applied to all policies as part of the screening process. They identify those 
policies that are likely to have an impact on equality of opportunity and/or 
good relations. Guidance on completion of these questions and on reaching a 
decision as to whether an EQIA is required is provided at Appendix C. 

11. Completion of screening should lead to one of the following three outcomes. 
The policy has been: 

• ‘screened in’ for equality impact assessment; 
• ‘screened out’ with mitigation or an alternative policy proposed to be 

adopted; or 

• ‘screened out’ without mitigation or an alternative policy proposed to be 
adopted. 

12. The Commission recommends that a policy is ‘screened in’ for equality impact 
assessment if the likely impact on good relations is ‘major’. While there is no 
legislative requirement to engage in an EQIA in respect of good relations, this 
does not necessarily mean that EQIAs are inappropriate in this context. 
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Screening Form 

Policy Scoping 

The first stage of the screening process involves scoping the policy under consideration. 
The purpose of policy scoping is to help prepare the background and context and set out 
the aims and objectives of the policy being screened. 

It is important to remember that Section 75 duties apply to internal policies (relating to 
people who work for NILGOSC) as well as external policies (relating to those who are, or 
could be, served by NILGOSC). 

1.1 Title of policy/decision 

Information Risk Policy 

1.2 Type of Policy Development 

This is an update to an existing policy – only minor updates have been applied. 
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1.3 Description of policy/decision 

The policy defines how NILGOSC will manage information risk and safeguard 

its information assets. It outlines the responsibilities of all NILGOSC staff, as 

well as the responsibilities of contractors, suppliers, advisers and other third 

parties who manage information on NILGOSC‟s behalf. 

The policy defines information risk and assurance and explains the measures 

which NILGOSC will take to effectively manage risks to the confidentiality, 

integrity and availability of the information it holds. The policy explains the 

function of NILGOSC‟s Information Asset Register, outlines the organisations 

information incident management procedure, and sets out the policy monitoring 

and review process. 

Key responsibilities of Information Assurance Roles within the organisation are 

detailed in Appendix A. 
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1.4 Are there any Section 75 categories which might be expected to benefit from 

the intended policy? (If so, explain which categories and how) 

Though improved information management will be to the advantage of all 

NILGOSC clients, the policy will not benefit any particular Section 75 category 

over another. 

1.5 Main stakeholders affected 

Who are the main internal and external stakeholders (actual or 

potential) that the policy will impact upon? (Please tick relevant 

boxes) 

Scheme Members ✓

Pensioners ✓

Committee Members ✓

NILGOSC staff ✓

Trade Unions 

Voluntary/Community organisations 

Other public sector organisations 

Other (please specify below) ✓

Other – the information risk policy also applies to contractors, suppliers, advisers 

and other third parties who manage information on NILGOSC‟s behalf. 

7 



1.6 What factors could contribute to, or detract from, the intended 

aims/outcomes of the policy? (Please tick relevant boxes) 

None 

Legislative ✓

Financial 

Other (please specify 

below) 
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1.7 Who is responsible for: 

(a) Devising and writing the policy (NILGOSC/DoE/Government 

Dept/EU/Other) 

NILGOSC is responsible for devising and writing the policy, in line with relevant 

legislation. This includes the Computer Misuse Act 1990, the Data Protection 

Act 1998, the Human Rights Act 1998, the Freedom of Information Act 2000, 

and the Freedom of Information Act Code of Conduct 2018. 

(b) Implementing and owning the policy 

NILGOSC’s Governance Manager has overall responsibility for monitoring the 

effectiveness of, and compliance with, the Information Risk Policy. 
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1.8 Other policies/decisions with a bearing on this policy/decision 

• Information Security Policy 

• Information Asset Register and Record of Processing Activities 

• Risk Management Policy 

• Risk Evaluation Guidance 

• Risk Register 

• Document Management Policy 

• Code of Conduct for Committee Members 

• Data Protection Policy and Procedures 

• Freedom of Information Policy and Procedures 

• Anti-Bribery Policy 

• Anti-Fraud Policy 

• Software Policy 

• Secure Desk Guidance 

• NILGOSC Retention and Disposal Schedule 
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2. Evidence 

Evidence to help inform the screening process may take many forms.  NILGOSC 
should ensure that its screening decision is informed by relevant data. 

2.1 What evidence/information (both qualitative and quantitative) have you 
gathered to inform this policy? (Specify details for each of the Section 75 
categories, where appropriate) 

Section 75 
Category 

Details of Evidence/Information 

Religious 
Belief 

None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Political 
Opinion 

None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Racial Group 
None – the policy is based on the requirements of UK 
Legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Age 
None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Marital Status 
None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Sexual 
Orientation 

None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Men and 
Women 
Generally 

None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Disability 
None – the policy is based on the requirements of UK 
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legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 

Dependants 
None – the policy is based on the requirements of UK 
legislation and the measures required in the Cabinet Office’s 
June 2008 „Data Handling Procedures in Government‟ report. 
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2.2 Taking into account the evidence gathered at 2.1, what are the needs, 
experiences and priorities of each of the categories in relation to this particular 
policy? (Specify details for each of the Section 75 categories, where 
appropriate) 

Section 75 
Category 

Needs/Experiences/Uptake/Priorities 

Religious 
Belief 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Political 
Opinion 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Racial Group 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Age 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Marital Status 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Sexual 
Orientation 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Men and The Information Risk Policy applies to all Section 75 categories. 
Women Each category has an equal expectation that NILGOSC will 
Generally manage their information effectively, and no single category has 

particular needs, experiences or priorities in relation to 
information risk. 
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Disability 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk. 

Dependants 

The Information Risk Policy applies to all Section 75 categories. 
Each category has an equal expectation that NILGOSC will 
manage their information effectively, and no single category has 
particular needs, experiences or priorities in relation to 
information risk.✓✓

14 



□ 

3. Screening Questions 

In making a decision as to whether or not there is a need to carry out an equality 
impact assessment (EQIA), NILGOSC should consider its answers to the following 
screening questions. Further information on completing this section and helping to 
decide whether an EQIA will be required is provided at Appendix C. 

3.1 What is the likely impact of this policy on equality of opportunity for each of 
the Section 75 equality categories? (* Please tick relevant boxes) 

Section 75 
Category 

None* Minor* Major* Details of policy impact/level of 
impact? 

Religious Belief ✓

The policy does not have any 
particular impact on this Section 
75 category. 

Political 
Opinion 

✓

The policy does not have any 
particular impact on this Section 
75 category. 

Racial Group ✓

The policy does not have any 
particular impact on this Section 
75 category. 

Age ✓

The policy does not have any 
particular impact on this Section 
75 category. 

Marital Status 
✓

The policy does not have any 
particular impact on this Section 
75 category. 

Sexual 
Orientation 

✓

The policy does not have any 
particular impact on this Section 
75 category. 

Men and 
Women 
Generally 

✓

The policy does not have any 
particular impact on this Section 
75 category. 

Disability 

✓ The policy does not have any 
particular impact on this Section 
75 category. 
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□ 

Dependants ✓

The policy does not have any 
particular impact on this Section 
75 category. 

3.2 Are there opportunities to better promote equality of opportunity for people 
within the Section 75 equality categories? (* Please tick relevant boxes) 

Section 75 
Category 

No* Yes* Provide Details 

Religious Belief ✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Political 
Opinion 

✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Racial Group ✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Age ✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Marital Status ✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Sexual 
Orientation 

✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

Men and 
Women 
Generally 

✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

The policy applies to all Section 75 equality 
categories and provides no scope to better 
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□ 

□ 

Disability ✓ promote equality of opportunity for any one 
Section 75 category. 

Dependants ✓

The policy applies to all Section 75 equality 
categories and provides no scope to better 
promote equality of opportunity for any one 
Section 75 category. 

3.3 To what extent is the policy likely to impact on good relations between: people 
of different religious belief, political opinion, or racial group? (* Please tick 

relevant boxes) 

Good 
Relations 
Category 

No 
impact* 

Minor 
impact* 

Major 
impact* 

Details of policy impact? 

Religious Belief ✓

The policy is not likely to have 
any impact on good relations in 
respect of this category. 

Political 
Opinion 

✓

The policy is not likely to have 
any impact on good relations in 
respect of this category. 

Racial Group ✓

The policy is not likely to have 
any impact on good relations in 
respect of this category. 

3.4 Are there opportunities to better promote good relations between people of 
different religious belief, political opinion or racial group? 
(* Please tick relevant boxes) 

Good 
Relations 
Category 

No* Yes* Provide Details 

Religious 
Belief 

✓

The policy applies to all stakeholders 
equally and provides no scope to better 
promote good relations in respect of any of 
the good relations categories. 

The policy applies to all stakeholders 
equally and provides no scope to better 
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Political 
Opinion 

✓ promote good relations in respect of any of 
the good relations categories. 

Racial Group ✓

The policy applies to all stakeholders 
equally and provides no scope to better 
promote good relations in respect of any of 
the good relations categories. 

3.5 Additional Considerations – Multiple Identities 

Generally speaking, people can fall into more than one Section 75 category.  Please 
provide details of data on the impact of the policy on people with multiple identities. 
Specify the relevant Section 75 categories concerned. 

(Are there any potential impacts of the policy on people with multiple identities? 

eg. Disabled minority ethnic children, school age mothers, Protestant boys, 

Catholic girls, young lesbian, gay and bisexual people, etc?) 

The Information Risk Policy does not have any potential impact on people with multiple 

identities. 

18 



 

4. Screening Decision 

Select appropriate option 1-3: 

1 To carry out a Full Equality Impact Assessment due to significant/major 
equality issues identified for one or more of the nine equality groups. 

OR 

2 Not to conduct an equality impact assessment. There is a minor impact on 
one or more of the equality of opportunities and/or good relations categories 
but mitigation/alternative policies will offset the minor adverse impact(s). 

OR 

3 Not to conduct an equality impact assessment because no equality issues 
have been identified. 

Please provide details which support the decision 

Screening decision 3 applies – no equality impact assessment is required, as no equality 

issues have been identified. 

If the Decision was: 

1: Proceed to Section 5. 
2: Proceed to Section 6. 
3: Proceed to Section 7 
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5. Timetabling and Prioritising 

5.1 If the policy has been ‘screened in’ for equality impact assessment, then 
please answer the following questions to determine its priority. 

On a scale of 1-3, with 1 being the lowest priority and 3 being the 
highest, assess the policy in terms of its priority for equality impact 
assessment. 

Criterion Priority 
Rating 

Effect on equality of opportunity and good relations 

Social need 

Effect on people’s daily lives 

Relevance to a public authority’s functions 

TOTAL 

Note: The total rating score should be used to prioritise the policy in 
rank order with other policies screened in for equality impact 
assessment. This list of priorities will assist NILGOSC with timetabling.  
Details of NILGOSC’s EQIA Timetable will be included in the Quarterly 
Screening Report. 

5.2 If the policy is affected by timetables established by other relevant public 
authorities, please provide details. 



6. Mitigation 

If you conclude that the likely impact is ‘minor’ and an equality impact 
assessment is not to be conducted, you should consider: mitigation to lessen 
the severity of any equality impact, or the introduction of an alternative policy 
to better promote equality of opportunity or good relations. 

6.1 Why and how will the policy/decision be amended or changed or an 
alternative policy introduced to better promote equality of opportunity and/or 
good relations? 

21 



7. Monitoring 

Effective monitoring will help identify any future adverse impact arising from 
the policy, as well as help with future planning and policy development. 

7.1 Please detail what data you will collect in the future in order to monitor the 

effect of the policy on any of Section 75 equality categories. 

NILGOSC will continue to collect information on data incidents. While that 

information is not expected to identify any effect of the policy on any of the 

Section 75 equality categories, it will nonetheless be considered during the next 

policy review. 
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8. Disability Discrimination 

8.1 Please state if the policy/decision in any way discourages persons with 

disabilities from participating in public life or fails to promote positive attitudes 

towards persons with disabilities. 

The Information Risk Policy in no way discourages persons with disabilities from 

participating in public life, or fails to promote positive attitudes towards persons 

with disabilities 

8.2 Please state if there is an opportunity to better promote positive attitudes 

towards persons with disabilities or encourage participation in public life by 

making changes to the policy/decision or introducing additional measures. 

The Information Risk Policy provides no scope to promote positive attitudes 

towards persons with disabilities, nor to encourage their participation in public life. 

8.3 Please detail what data you will collect in the future in order to monitor the 

effect of the policy with reference to the disability duties. 

NILGOSC will continue to collect information on data incidents. While that 

information is not expected to identify any effect of the policy with reference to the 

disability duties, it will nonetheless be considered during the next policy review. 



Approval and Authorisation 

Screened By: Position Date 

Margaret Close 
Governance Manager 08/12/2020 

Approved By:* Position Date 

Ciara Keenan 
Head of GSS 11/12/20 

* The Screening Form must be approved and signed off by a senior manager 
responsible for the policy. It must be easily accessible on the NILGOSC 
website as soon as possible following completion and made available in 
alternative formats on request. 

9.1 The screening process is now complete. Please forward the completed form 

to the Equality Officer in the Governance Team or e-mail to 

governance@nilgosc.org.uk. 
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APPENDIX B 

SCREENING FLOWCHART 

Example groups relevant to the Section 75 categories for Northern Ireland purposes 

Please note, this list is for illustration purposes only, it is not exhaustive. 

Category Example groups 

Religious belief Buddhist; Catholic; Hindu; Jewish; Muslims, people of 
no religious belief; Protestants; Sikh; other faiths. 

For the purposes of Section 75, the term “religious 
belief” is the same definition as that used in the Fair 
Employment & Treatment (NI) Order1 .  Therefore, 
“religious belief” also includes any perceived religious 
belief (or perceived lack of belief) and, in employment 
situations only, it also covers any “similar philosophical 
belief”. 

Political opinion2 Nationalist generally; Unionists generally; 
members/supporters of other political parties. 

Racial group Black people; Chinese; Indians; Pakistanis; people of mixe 
ethnic background; Polish; Roma; Travellers; White people. 

Men and women generally Men (including boys); Trans-gendered people; Transsexua 
people; women (including girls). 

Marital status Civil partners or people in civil partnerships; divorced 
people; married people; separated people; single 
people; widowed people. 

Age Children and young people; older people. 

Persons with a disability Persons with disabilities as defined by the Disability 
Discrimination Act 1995. 

Persons with dependants Persons with personal responsibility for the care of a 
child; for the care of a person with a disability; or the 
care of a dependant older person. 

Sexual orientation Bisexual people; heterosexual people; gay or lesbian 
people. 

1 See Section 98 of the Northern Ireland Act 1998, which states: “In this Act…”political opinion” 
and “religious belief” shall be construed in accordance with Article 2(3) and (4) of the Fair 

Employment & Treatment (NI) Order 1998.” 

2 ibid 
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APPENDIX B 

SCREENING FLOWCHART 

Policy Scoping 

• Policy 

• Available data 

Screening Questions 

• Apply screening questions 

• Consider multiple identities 

Screening Decision 

None/Minor/Major 

Mitigate Publish 

Template 

Re-

consider 

screening 

Publish 
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for 
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Monitor 

None 
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Major 
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in for EQIA 
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raised with 

evidence 

 
 

 
 

,, 
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, ,, 

-

' 

Minor 

Screened 

out with 

mitigation 

Concerns raised 

with evidence re: 

screening decision 
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APPENDIX C 

Extract from the Equality Commission Guidance: 

Making the decision to carry out an EQIA 

In making a decision as to whether or not there is a need to carry out an equality 
impact assessment, the NILGOSC should consider its answers to the 4 screening 
questions set out in section 3. 

If NILGOSC’s conclusion is none in respect of all of the Section 75 equality of 
opportunity and/or good relations categories, then the public authority may decide to 
screen the policy out. If a policy is ‘screened out’ as having no relevance to equality 
of opportunity or good relations, a public authority should give details of the reasons 
for the decision taken. 

If NILGOSC’s conclusion is major in respect of one or more of the Section 75 
equality of opportunity and/or good relations categories, then consideration should 
be given to subjecting the policy to the equality impact assessment procedure. 

If NILGOSC’s conclusion is minor in respect of one or more of the Section 75 
equality categories and/or good relations categories, then consideration should still 
be given to proceeding with an equality impact assessment, or to: 

• Introduce measures to mitigate the adverse impact; or 

• the introduction of an alternative policy to better promote equality of 
opportunity and/or good relations. 

Indicators in favour of a ‘major’ impact 

The policy is significant in terms of its strategic importance and 

a) Potential equality impacts are unknown, because, for example, there is 
insufficient data upon which to make an assessment or because they are 
complex, and it would be appropriate to conduct an equality impact 
assessment in order to better assess them; 

b) Potential equality and/or good relations impacts are likely to be adverse or are 
likely to be experienced disproportionately by groups of people including 
those who are marginalised or disadvantaged; 

c) Further assessment offers a valuable way to examine the evidence and 
develop recommendations in respect of a policy about which there are 
concerns amongst affected individuals and representative groups, for 
example in respect of multiple identities; 

d) The policy is likely to be challenged by way of judicial review; 
e) The policy is significant in terms of expenditure. 

Indicators in favour of ‘minor’ impact 
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APPENDIX C 

a) The policy is not unlawfully discriminatory and any residual potential impacts 
on people are judged to be negligible; 

b) The policy, or certain proposals within it, are potentially unlawfully 
discriminatory, but this possibility can readily and easily be eliminated by 
making appropriate changes to the policy or by adopting appropriate 
mitigating measures; 

c) Any asymmetrical equality impacts caused by the policy are intentional 
because they are specifically designed to promote equality of opportunity for 
particular groups of disadvantaged people; 

d) By amending the policy there are better opportunities to better promote 
equality of opportunity and/or good relations. 

Indicators in favour of ‘none’ 

a) The policy has no relevance to equality of opportunity or good relations. 
b) The policy is purely technical in nature and will have no bearing in terms of its 

likely impact on equality of opportunity or good relations for people within the 
equality and good relations categories. 

Taking into account the evidence presented above, consider and comment on the 
likely impact on equality of opportunity and good relations for those affected by this 
policy, in any way, for each of the equality and good relations categories, by applying 
the screening questions in section 3 and indicate the level of impact on the group i.e. 
minor, major or none. 
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