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SECTION 1: INTRODUCTION

1.1

1.2

1.3

Functions of NILGOSC

The Northern Ireland Local Government Officers’ Superannuation Committee
(NILGOSC) was established on 1 April 1950 by the Local Government
(Superannuation) Act 1950 to administer and maintain a fund providing pension
benefits for employees of local authorities and other admitted bodies.

NILGOSC is a non-departmental public body sponsored by the Department of the
Environment. The Committee is the corporate body responsible for the administration
of the Local Government Pension Scheme in Northern Ireland.

NILGOSC carries out its functions under statutory powers contained in the following
primary legislation, as amended:
e The Superannuation (Northern Ireland) Order 1972;
¢ Local Government Pension Scheme (Benefits, Membership and
Contributions) Regulations (Northern Ireland) 2009 (SRNI 2009/32);
o Local Government Pension Scheme (Administration) Regulations (Northern
Ireland) 2009 (SRNI 2009/33);
o Local Government Pension Scheme (Amendment and Transitional
Provisions) Regulations (Northern Ireland) 2009 (SRNI 2009/34);
¢ Local Government Pension Scheme (Management and Investment of Funds)
Regulations (Northern Ireland) 2000 (SR 2000/178);
e Local Government (Early Termination of Employment) (Discretionary
Compensation) Regulations (Northern Ireland) 2007 (SR 2007/93).

NILGOSC’s Commitment to Good Practice in Records Management

NILGOSC recognises that information is a vital corporate asset. The records we hold
are important sources of information about our members and pensioners, our
employers and our employees. Managing those records effectively will help us to
achieve our corporate objectives and to comply with relevant legislation, including the
Freedom of Information Act 2000.

NILGOSC will take measures to ensure that its records are physically well maintained
and cared for while they are in its custody, i.e. until they are either destroyed, or
arrangements are made for their permanent retention by NILGOSC, or by the Public
Record Office of Northern Ireland (PRONI).

Purpose of the Retention and Disposal Schedule

This Schedule sets out the minimum time periods for which NILGOSC records should
be retained, either due to their ongoing administrative value, or as a result of
statutory requirements.

The Schedule complies with the Public Records Act (NI) 1923 and the Disposal of
Documents Order SR&0 1925 No 167. It will enable NILGOSC to dispose of records
promptly when they no longer have any continuing administrative or legal value. It
also identifies records which should be transferred to PRONI due to their long term
historical or research value.

SECTION 2: THE SCHEDULE

2.1

Benefits of a Retention and Disposal Schedule
The use of a retention and disposal schedule brings several benefits:

(a) Managing records is deemed to be “normal processing” under the Data
Protection Act 1998 and the Freedom of Information Act 2000. Provided that
members of staff manage record series using the Schedule, they cannot be



2.2

found guilty of unauthorised tampering with files once a Freedom of
Information request or a data Subject Access Request has been made.

(b) Members of staff can be confident about destroying information at the
appropriate time, and in the appropriate way.

(c) Information which is subject to Freedom of Information and Data Protection
legislation will be available when required.

(d) NILGOSC will not be maintaining and storing information unnecessarily, thus
freeing up valuable physical and computer storage space.

(e) NILGOSC can identify closed and/or semi-current records which can be stored
off-site.

What is covered by this Retention and Disposal Schedule?

For the purpose of this Schedule, records are defined as:

"Recorded information created, received or maintained by NILGOSC or by a
NILGOSC employee in the transaction of business or conduct of affairs, and
kept as evidence."”

Importantly, this information includes paper and microfilm records, as well as
electronic records.

Not all documents created, received or maintained by NILGOSC need to be included in
the formal records management system. The following types of information, for
example, are not covered by this Retention and Disposal Schedule:

blank templates

rough or early drafts which do not evidence policy development;

unaltered drafts and circulated copies of drafts;

convenience copies or documents retained for information reference purposes

only;

o external reference/published materials which are not needed as records, e.g.
conference papers, brochures, junk mail;

e cc'd e-mails;
personal e-mails and records, e.g. social arrangements, personal copies of
performance reviews;

e e-mails that are not the primary record of decisions/transactions (eg the
information is later recorded in a letter);
stocks of publications that have been superseded;
superseded circulation/contact lists;
bookings for internal services (e.g. rooms, equipment) where no charges are
made;

¢ meeting requests, acceptances and apologies;
corporate notices and circulars (circulated copies, i.e. not the original);

e covering letters, fax cover sheets, compliments slips, e-mails accompanying
attachments that do not provide additional information to the main document,
and where evidence of date and time of receipt or despatch are not required;

e reservations and confirmations of arrangements with third parties, eg joining

instructions for conferences/training.

These categories of information should be destroyed as soon as reference to the
information has ceased.

The disposal periods noted relate to master copies of records which are the official
version retained for regulatory or business reasons. Where a master copy is retained
elsewhere in the organisation (e.g. within Human Resources or Finance), there is no
requirement for other sections to keep such documents.
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Copies of records should not be retained any longer than the period stated for the
master copy in this Schedule.

Electronic Documents / Material

The principles for the retention of electronic documents are the same as those for
paper records, and electronic folders will be organised in a similar way to paper
records.

Electronic documents of no enduring value, e.g. those of purely personal relevance,
should be deleted from the system at the earliest opportunity.

E-mails

E-mails which are the primary record of decisions or transactions are part of our
corporate record, and are covered by this Schedule. All staff need to check their
incoming and outgoing e-mails to identify items which should be retained as part of
the corporate record. Staff must ensure a copy is maintained on the relevant file, and
then delete them from their personal 'inbox' and 'deleted items'.

E-mails needed for administrative/reference purposes should be moved into a relevant
area, and then deleted when they are no longer required. E-mails which are not
required for administrative or reference purposes should be deleted immediately.

Incoming and outgoing e-mails are potentially covered by the Data Protection Act if
one of the following criteria is met:
e The sender or recipient is identifiable by their e-mail address or by the text of
the e-mail; or
+ The text of the e-mail contains personal data, i.e. facts, opinions or intentions
about identifiable living individuals.

The Data Protection Act specifically requires that personal data should not be kept for
any longer than necessary. E-mails containing personal information should therefore
be deleted as soon as they are no longer of any administrative value,

SECTION 3: CATEGORIES OF RETENTION AND DISPOSAL ACTION

3.1

The following disposal actions are noted throughout this Schedule:

o Destruction
This applies to records which have no continuing business or legal value to
NILGOSC after a particular period of time, and which are of no historical or
research value to PRONI.

o Permanent retention by NILGOSC
Not many records fall into this category, but they must be retained
permanently for business administrative needs.

e Transfer to PRONI
This applies to files/records which are deemed to be of long-term historical or
research value, and must be transferred to PRONI for safekeeping.

. For review by PRONI
In cases where the disposal action has not been pre-determined, the records
must be reviewed in conjunction with PRONI at the end of the review period.



SECTION 4: OPERATION OF THE RETENTION AND DISPOSAL SCHEDULE

4.1 Introduction
This section outlines the operation of the Retention and Disposal Schedule in all
sections within NILGOSC.

4.2 Retention Periods
Retention periods are based either on the specific business needs of NILGOSC, or on
statutory provisions. The retention periods noted in this Schedule start at the point at
which the file/folder is closed.

4.3 Closing a file
Closing a file/folder means that no papers/documents should be added to it, and that
the file should be used only for reference. When a file is due to be closed, the member
of staff should check the retention period in this Schedule, and note on the file the
date on which it can be archived, transferred to PRONI, reviewed or destroyed, as
appropriate.

4.4 Destruction
File destruction must take place on a planned basis, in line with agreed procedures.
All destruction decisions must be agreed and recorded by the relevant functional
manager, and paper files must be destroyed via the confidential waste procedures.

The destruction record must include the title/subject of the documentation being
destroyed, the date of destruction and the name of the authorising officer. The
destruction record template is attached at Appendix A.

4.5 Review of Files
Files marked ‘Review’ may need to be assessed a number of times, but they must
always be reviewed immediately on closure following the retention period. The
purpose of the review is to determine whether the file has any continuing business,
legal or administrative value to NILGOSC or any historical or research value to PRONI.

If the record’s value is not immediately clear, a further review must take place five
years post closure. If the record’s value is still not clear at that point, it must be
reviewed again no later than 20 years after the file was opened.

If the file's long term value is clear, the manager should note their decision on its
retention/disposal, if this is not already specified in this Schedule.

4.6 Transfer to PRONI
Records which are to be transferred to PRONI should be signed off by the Secretary
and the relevant functional manager, who must make arrangements to transfer the
records as soon as possible.

The complete records are sent to PRONI. Where the records contain personal or
sensitive data they will be maintained by PRONI as closed records. If PRONI receive a
request for access to records, PRONI will contact NILGOSC prior to releasing the
documents to ascertain whether information contained therein needs to be redacted.

4.7 Responsibility
The Secretary has overall responsibility for ensuring that NILGOSC complies with
legislative requirements affecting the management of records and any supporting
regulations and codes.

Functional managers are ultimately responsible for the maintenance, retention and
disposal of records within their area(s) of responsibility. They must ensure that this
Schedule is understood and followed by all staff within their area(s).



Line managers must ensure that their staff implement the document management
policy and procedures within their area(s) of responsibility. It is the responsibility of
all staff to ensure that records are maintained in accordance with NILGOSC's policies
and procedures.

SECTION 5: RETENTION & DISPOSAL SCHEDULE - GUIDE TO LAYOUT

Function
Each functional/business area within NILGOSC has its own section within the Retention &
Disposal Schedule where the records appropriate to that functional area are listed.

Sub-work area
This column identifies the work area or activity under which the records are created.

Records
This column lists the types of records created or held under each work area. It covers both
paper and electronic records held by NILGOSC.

Trigger
This column identifies the trigger at which point further action must be considered, i.e. length
of retention is considered from this point.

Retention period

This column notes the retention period, which is the minimum period of time for which a
record should be kept before a disposal action is implemented. The retention period is always
calculated from the trigger point, and may be determined by a legislative requirement, by
codes of practice or by business need. It may on occasion be necessary to seek professional
guidance on the legislative requirements and timescales for the retention of information.

Final Action
This column identifies the appropriate action at the end of the retention period.

Notes
This column includes any explanatory notes regarding the nature of the records or any further
information regarding the final action.



COMMITTEE MEETINGS & ADMINISTRATION

Meetings
Membership
Governance
Assessment
Training
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CORPORATE RECORDS

Policies, procedures and guidance
- Internal

- External

Strategic and business planning
- Corporate Plan

- Funding Strategy

Business performance management
Project management

- Approved projects

- Rejected or deferred projects
- All projects

Consultations

- Internal

- External

External liaison

Customer service

- Complaints

- Satisfaction surveys

11
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FINANCE

Asset management

Cash book / bank reconciliation
Expenditure and income
External audit

Investment records

Pensions payment management
Staff payroll

Statutory accounting

Taxation
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GOVERNANCE
Internal audit

Risk management

- Risk

- Internal control

- Business continuity
Equality

Fraud
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HEALTH & SAFETY

Accidents / incidents / occupational health
Assessments, reports and procedures
Training records

30
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HR

Absence

Attendance

Disciplinary, grievance and harassment investigations
Employment related claims
Employee personnel files
Fair employment monitoring
Industrial relations

Learning & development
National minimum wage
Personnel management
Reception

Recruitment and selection
Redundancy

Rotas

Working time
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INFORMATION MANAGEMENT
Data Protection Act

Freedom of Information Act
Records Management
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INSURANCE
Policies

Register of insurance provided by broker
Claims files

42



1994

sauapIing IN J0 A3a100S meT :Ajdoyine / suoisiroid Asoymels ,;
600z (IN) suoneinbay (Juswpuswy) (soueinsu Atosindwon) Ajiger s,JeAojdwy :Ajuoyine / suoisinold Aloymess

8T suJn) ays/ay
Jaye sieah

9 1oy paulejal
3q 03 3y ‘Jouiw

Aew sased 4o juawAed Jnoyiim sajij 950D
0] apIoap Aew siainsul ‘sjueule|dwod Aq
ybnoiy3 pamo|joj sAemje jJou ale swie|d

wiep e Jo Juawalas ayy buipiebal
239 UoIssajoud |edIpaw ‘siasiApe 3sijenads
‘134nsul ‘s10312110S ‘DSODTIN Usamiaq

R SOA|OAU| (|eadde
2583 3y3 JI [T siaded pajejas pue aduspuodss.llo)
Buipnpul) wied 215914
AoJisaq sieah 9 JO Juswemas swiep Ajjiger alqnd pue s, aAojdwg sa|Iy sued
J9)0.4q
Aq pepinaoad
J9A0D JO S[3A9] pue asuesnsul
Aoaysaq siesA g | Adijod jo Andxg a2dA3 Jo sisdouAs jauq Buipiaoad aa3s165y Jo 193s169Yy
Aj24n23s 1da) pue uoleuAUNIoP
Adijod @oueansul jeulbiio yym pase|d aq o3 samijod 03
SIUBWSIOPUd Auy °3jIJ BdUeBInNSUl |edjuad sjusawpusawe
Aoaysaq siedh 9 3}l Jo aunso|D ul p|2y aq 03 2Juapuodsaiiod aulnoy /leuonippy
Audxa Adijod
AoJisag laye s1eaA z | Adljod jo Andx3 sapjjod asuelnsu; aaAo|dw3
SJUDWSSIOpUd
Aue Buipnpul ‘938 Apadouad ‘Ajluwapul
Andxa Aoijod |euoissajold ‘quapidoe |euossad ‘sasuadxe
Aodisaq J9ye sieah g | Adjod jo Audxg | [eb3) Buipnioul sadijod edueinsu J9Y30 ||
(ARuiof
JSO9TIN paoe|d uaaq aAeY 43A0D S,d3A0|dwW3 pue
Aq uonuajas 211qnd J1 Ajljiger] paulquo) se 03 paliajal
juauewsd uleley jusuewasd - 2q os|e Aew) Adijod Ajtjiger s,4aAojdwa sapiljod
aornydad vauv
S310N NOILDV TVNId NOILN3L3A UIADOAUL S/qyoo3y MAOM-9NS




144

wiep
AoJysaq sieah 9 Jo Juswis|3es s9|1j swiep Apadold s$3]1) swied
aAoqge spuodad Juappoy
/auapidul 1apun paulino sajnt abe
ay3} ym auy| ul pauado-al aq p|nod swiep
SaJURISWINAII Yons Ul ‘pajeipndad aq
aonyad vadv
S3LON NOILDYV TTVNId NOILN3LIY UIOOIUL S/Qy003y MAOM-9NS




INVESTMENT
Investment records
- Asset allocation

- Investment mandates

- Investment monitoring
- Fee monitoring

- Instruction letters

- Commission recapture
- Stocklending

- Investment holdings

- AVC performance (AVC Annual Report and documentation)
- Local investment

- Investment advisor

- Custodian

Responsible investment

- Guidance

- Policies and statements
- Proxy voting

- Engagement

- LAPFF

- UNPRI

- Class actions

- External audit
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IT

Pension software administration
Archived spreadsheets
Hardware management

IT security

Network management
Software management

Support

Telephony

Website

55



9s

suonejnbay awWayds YIIM dulj Ul UORUDIRY ,

walsAs
uonesisiujwpe asn
suoisuad aAnesjsiuIwpe
wo.y 3s1| JL0ISIH Aou3saq 4O pua |nun sa|qe)y J030e4
JSOOTIN sonsnels
Ag uonuajal Auoyiny bulhojdwg pue sanisniels
jusuewWIRd ulelay juduewlldd - laquis|y Buipnpaul - $213s13R3S 1R3A Jo pug
‘uaym
pue uojloe ay3
pawuopad oym
‘spiodad Jaquiaw
uo udey suoipe
p410234 syodal
Yl 'walsAs
24emyos uoisuad
ayy wouj uaxe] Jeah
aJe spodal jeuanog Aoaysaqg sieah 01 |eidueulj jJo puz syodad jeusnog
paanpoad
Aoaysaqg siedA ¢ peanxa ajeq S1oRIIXD Rleg
deah
Aoaisaq siead g |eipueuy jo pug X0qg|lew su.inial |[enuuy
4481s DSOOTIN
9.4 sy9ayspealds 3SIDJaXa |enuue
uinjial jenuuy Aoaisaqg ¢1SIB9A €1 Jo uonddwod suanjal |enuuy
uonesjsiuwpe
pajetauab podal spuodad [eaausn alemyos
Aoaisaqg sieadh ¢ / 1sedau04 ajeq 3se2340) uoisuad pauiquo) uoisuad
daoryad
S3LON | NOILDV IVNId NOILN3LIY dIDONIL S/Qy003y XIom-9ns




A

JSO9TIN
AqQ uonualad
jusauewIdd

uieiay

Jusueuwllsd

J23s169y |esodsiq 11

AoJisaq

Jeahd 1

juawdinba
J0O 3jl] JO pu3g

Swii0j uonIsinboy a1emyos
SwLI0) uonIsInboy asempleH

JSOYTIN
Aq uonuajal
jusueuwIdd

uielny

jusueuwllad

1915169y Jassy alempleH

juswabeuewt
aJempleH

sj@ayspealds
abueyd unoH
‘sy@ayspealds
s$)ealq s
‘sy@ayspeatds
,S40]|1oUno)

‘1o syueydo

pue siaquiaw mau
Jo} sy@ayspealds
juaw|oaug
JniewoIny
:sapnpul

Aodisaqg

asn
aAIjeSIuILIpe
J0 pua Jun

3|y 3AIYDIe
40 uopeal)

Sa|ly paAIydIe U] p|ay sisayspealds

syoouspealds
PAIYIIY

JuswjoIud
Jiewolne ybnoayy
pa3jeald siaquisw
mau 69 ‘wajsAs
uoljeisiuiwpe
suolsuad ayj uo
papuawe/pajeald
2JoMm splodal
uaym wuod
syodad ayy
*WB)SAS a1emyos
uoisuad ayy wodyy
uayje) syoday

Aodisaq

sieah ¢

JeaA
|eidueUly JO pug

sjuawnoop buissadold s1emyos uoisuad

S3LON

NOILDV TVNId

aorndad
NOILN31l3¥

UIOOIUL

S/adodd

Rniom-ans




85

desA syodau BuIojIUO
Aonysaqg sieah ¢ leldueuyy Jo pug eiep buioliuop
juswabeuew xiun e
WalsAs suoyd e
llemally o
bunged e
anss| puegpeolg e
Aoayseq SiedA ¢ JO uopInjosay :03 Bunyejas sanssi
anssi
Aonsaqg deah 1 Jo uonnjosay yoddns ]T 3l sanss| |eJauan
juswebeuew xXjun e
Wa3IsAs auoyd e
llemally e
bunged e
puegpeolg e
judwabeuew
Aonsaq | pepastadns jpun - 1104 s|1e39p uolRIN6U0) MI0MmIDN
juawndop *UOIjRLLIcUI 1JOSOIDIN
jo ydieoaa / ‘uonjewnojul AJundas |1 ‘splomssed
AoJysaq sieaA g9 | uonead jo ajeq 9)dwexa 10j ‘sjuawndop a1nlas JBYI0
1edA T snid 93e01143)
Aolisa@ | 231ed11343d 4o 9y 40 3J1] Jo pu3 S91e01JI39d 1SS
JSO91IN
AQ uonuajlal
juduewad uieisy jusuewIdd - SIUBWINIOP 31ND3S SPIOMSSEd Ayanoos It
1e2A
Aosysaqg sieah ¢ |eueuly Jo pug s607 SS90y WOo0Y JBAIRS
SEERPEIPELEN
sisonbal JaneaT
Aoaysaqg Jead 1 13sanbau jo a3eqg sysanbau Jaulor
aoryad
S3LON | NOILOV ITVNId NOILN3ILIY d3IDOIUL S/ay0d03d AUOM-9NS




66

(3uaWwaindo.ld 22S) 2dueuUld AQ P2y 29 ||IM UOIIRIUSWNDOP ‘S3DIAISS Hoddns 10y 1apua) e S| 213Y3 AIBUM ¢
(Juswaindo.d 22S) adueuld Aq pIay aq ||IM UOREIUSLINIOP ‘S9DIAIS LU0ddNns 10§ 19PUS] B S| 3I3Y) 3IBUM 4;

AoalsaQg sieah g Alidxa 1peauo) 2ouspuodsallod sapiaoid poddns
Aoaisaq siedh g Audxa 1oeazuod ;32e43u0d Japirold uoddnsg
juswaalbe
Aonsaqg sieah g jo pug yrusWaalby [9A97 3DIAIBS
Aosisaq sieah g Hodau jo ayeq aWI} UMOp JaAIaSs :sitodad Xa9ud yjjesH Moddns
abeuo3s 491ndwod Wwouy palsiep
S1 X0qjiew ay3 a10j2q pauielad aq p|noys
yels 11 Aq YoIym sjuswnaop Aue 1o saxodjlew
abelo3s Jo3ndwod [lew-a J19y3 ¥o3yd Isnw Jabeuew auj|
wolj palaep junodoe | JiIyl ‘DSOOTIN 2Ae3| saaAo|dwa Usym «
xogjew |ew-3 Aoaisag sieah ¢ 40 ainso|D « Saxoqjiew [lew-3 J4asn
Heis 11 Aq
abe.0)s Jaandwod junodoe
wou paiaRq AoJisaq 1eah T 40 aunso[D + SIUNOJDY 13sn
1senbau
Aouisaq B-EV N | uo uoioe ise’ sanss| / sysonbas Joddng
35U
Aouisaq sledh ¢ JO uone|Poue) S}ipne /uoi3ejuaWnIop U S1eM}Pos
juas
aouapuodsaliod
ajep juswabeuew
Aoaysag sieah ¢ | /3idiooad Jo 3aeq 2ouapuodsallo) alemyjos
aordad
S3LON | NOILDV 1VNId NOILN3L3Y dIDOIAL S/Qy023yd AAOM-9NS




09

(uswaindold 95) @dueuld Ag play a4 ||ImM UOIIBIUSWINDOP ‘S32IAIRS Moddns 10j Jopus) e sI 319y} 3JaUym o

Swi10y
9lepdn ajsgam 1eaA
Jo soidoo siaded Aoaysaqg JeaA 1 lepueuly Jo pug sw.oy 9jepdn 231sqam IUSIIM
239 sboj
llea ‘sjuawnoop
uoc|jewIoUl
juswabeuew 1e2A Auoyda|ay
‘sonsiiels sspnjoul Aoaisaq sieaA ¢ jedueuyy jo pug 40 Ppadsad ul pajeald sjuawWnNI0Qg Auoydsja L
juaweaalbe
Aoasaq sieaA g Ajue.duem jo pu3 grS@lueliem uspiroid poddng
AoaiseQ siedh 9 Andxa 1oen3uo) sanss| Japiaoad poddng
aordad _
S3LON | NOILOV TVNId NOILN3ILIY UIADDIUL S/aQy003y MAOM-€9NS




LEGAL SERVICES

Legal advice

- Operation of NILGOSC
- Employment matters

- Contracts

Litigation

- General

- Legal claims

- Legal precedents
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PENSION DEVELOPMENT
Employer records

Actuarial work

Pension software system
Communications

Scheme changes

Scheme Legislation & Regulations
HMRC

Government Actuary Department
Registers

‘Preston’ part-time pension cases
Procedure manual

Routine correspondence
Reinstatements
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PENSION PAYROLL
Banking

Payroll processing
Fraud & overpayments
Pension increase

Year end

HMRC
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PENSION SERVICES

Member & Pensioner record maintenance
Ill-Health retirements

AVCs

Annual returns

Performance monitoring

Record keeping

Routine correspondence

Post

Microfilm search guide
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PREMISES / PROPERTY MANAGEMENT
Land/Property acquisition and disposal
Title deeds

Premises management
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PROCUREMENT
Tendering
Business cases
Contracts
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N§LGOSC -i}-

403 LOC AL GOVERNMENT OFRCERS
SUPERANNUATION COMMIWEE

Appendix A
Records Destruction Certificate
Date:
Department:
Location of records:
Destruction method: Deletion from Outlook folders / Deletion from Network folders

(please circle as appropriate) Confidential Waste/ Recycle / Degaussing

If you are unsure about what action to take, please ask the Information & Compliance Manager
for advice.

Title of Records Date Span (earliest No. of files
(as per Retention and Disposal Schedule) | and latest dates) destroyed/deleted

I hereby certify that the records described above have been destroyed.

Signature: Destruction date:
(Authorising Officer)

For Information & Compliance Manager’s use only

Signature: Date certificate received:
(Information & Compliance Manager)
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Department of

Culture, Arts o

andLefsure N §LGOSC =t.is
¥

«

€ ERNMENT OFF
SUPERANNUATION COMMITTEE

INOdd

NILGOSC (Northern Ireland Local Government Officers’ Superannuation Committee)
Disposal and Retention SchedulePrepared as required by the Public Records Act (Northern
Ireland), 1923 and in accordance with the Rules made pursuant thereto, approved by Order in
Council dated 20" January 1925,

b“‘\ A e
~Bavid Murphy
Chief Executive and Secretary — NILGOSC

Mo N IO
Nicola Todd
Deputy Secretary - NILGOSC

(e vy,

Ciara Keenan
Investment and Governance Manager — NILGOSC

=

b

David Huddleston
Head of Records Management, Cataloguing and Access Section
Public Record Office of Northern Ireland

<
Heather St
Head of Preservation and
Public Re

ectiongiManagement
ce [f No h;irn Irefand

VAT

Maggie Smith| % - s

Deputy Keeper of the Recokgs

Public Record ice of Noit ern Ireland
|

Peter May
Interim Permanent Secretary
Department of Culture, Arts & Leisure




Glossary

ABI Association of British Insurers

AGM Annual General Meeting

ARAC Audit & Risk Assurance Committee

ASL Authorised Signatory List

AVC Additional Voluntary Contributions

BACS Bankers’ Automated Clearing Services

BCP Business Continuity Plan

CIPFA Chartered Institute of Public Finance and Accountancy
DAO Dear Accounting Officer Guidance

DFP Department of Finance and Personnel

DoE Department of the Environment

EDRMS Electronic Document and Records Management System
EQIA Equality Impact Assessment

ESG Environmental, Social and Governance

FOI Freedom of Information Act 2000

FRC Financial Reporting Council

FX Foreign Exchange

GAD Government Actuary’s Department

HMRC HM Revenue and Customs

IMA Investment Management Agreement

JPG Joint Pensions Group

KPI Key Performance Indicator

LAPFF Local Authority Pension Fund Forum

NAO National Audit Office

NAPF National Association of Pension Funds

NFI National Fraud Initiative

NIAO Northern Ireland Audit Office

NILGOSC Northern Ireland Local Government Officers’ Superannuation

Committee

QJEU Notices

Official Journal of the European Union

PID Project Initiation Document

PMB Project Management Board

PoA Power of Attorney

PSNI Police Service of Northern Ireland
RIDDOR Reporting of Injuries, Diseases and Dangerous Occurrences
RTI Real Time Information

S75 Consultation Database | S75 NI Act 1998

SAGE Sage Accounting software

SIP Statement of Investment Principles

SLA Service Level Agreement

SMT Senior Management Team

SSL Secure Socket Layer

SEELB South Eastern Education & Library Board
TAS TAS accounts software

TOPS Team Operational Plans

TPAS The Pensions Advisory Service

TPR The Pensions Regulator

TU Trade Union

UNPRI UN Principles for Responsible Investment
VAT Value Added Tax

VC Funds Venture Capital Funds

WGA Annual Submissions

Whole of Government Accounts
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